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COMEAVREESREDCOMBES BLDVEM THSTROCTICH 1220, F

Subi: MNAVAL RESERVE ENLISTED CLBSSIFICAT.ON FROCECUOZES

rRef: ta) ENCLASSMAN (HAVPERS 12B12D]

b} MILPERSMAN 2230180-2230183, 1440103, 1440180-144GEZ60,
5030260, & @&5010C

(o) COMHNARVREESFQRINST Z001.5T

{d} BUOPERSINST 1501.3%E

fe) THRRNSMAN (NAVPERS 1Z9G9T:

(] COMHAVSIRFRESTORINST Z400.2A

ig) Manual of Havy Enilizted Manpower and Fersonnel
rlassification and Ogoupational Standards (MAVPERS
1E0eAF) Segtions I & IT

fh) COMNRVRESCRUITCCOMINGT 11531.1B

{i] Dietienarv of Qecupational Titles (DGT) Manual {REV
19%1)

{j] Occupational Conversion Index 1 Septemaer 2963

r%] ZIUPERSINST _430_163

(1) QPMAVINST 1¢30.5C REGL;

fm] COMEAYERESTORIWST 110G, 44

(] CPHRVIMNST 1440.1C

Zncl: (1} Checklist for Changs «f Zate Fackages
(2! ©lassificetzea Interview Reguirements
(3] Sample Adwiristrative remarks (NAVFPERS Z070/6.3 Zor
Mocnitoring of Temporary Rated Personnel

i. Purpose. To punlish Maval Fezerve bnaiisted Classificatiﬂg
Erocedurses [(ECP) for WNaval Reserve zgtivities znd dzzliing anats
under the cegnizance of the Commander, MNaval Jeserve Readiness
Command, Begion Elewvern.

2. Zgageliatjon. RECCOMREZIITINST 1228.°D0

3. PBackoround. Erlisted Classzification Frogran poiicies are
ortlined in references (a] through {e); miscellansous
rias3sificaticn srocedures snd programs are defined in refersnces
2] through imji Mhe salection, formal —raining, namiqa;ian,
designation, and assignment sriteria of ealisted classifiers are
eztablished in refersnce (al -

e

&
Ittty ek e el ple il i Ty St T

5 1 -
T nar hmArednge. .

Tt
TR L T L S
[ - o

T

Sk B Bt - T S S /3 o Bt L.t LN

et
[ Ay H H

Rebaifn i i et it S el b o1

A B e e i e o e e

tst e nm smeanm enn e e e meemn e lar aes ap e
L L L LA T T T e L i

o o =
Lo ok
R Wer ke mm e e =
oot LT . r. mur, .
- . PefL by -
B n 3 e
= = ST Tl iR AT med seeemd B LR ' a L.
P LI [ L | ot and
s T e . P T
- LTy v et rh-aininiin L bl
- P I T R L PRI EPIL ISP PE R T P [T e L] PR
= -
L
R N R .. R TR
S S ——

L AN L L . P L L AR
= ! g

FIT M LR LR T, B TR e — T
o o' Chir -l hiak
[R— P .




SEDCCMREGLIITINST 1220.1F
25 FEB [49

4. OChisctiyos

a. Personnel roncernsd with actiwve duty USHN/USKR and the

Inactive/Drilling PReserve Enlisted Classif¥catign
Program/Procedures (ECP) will become familiaz wlth_rgfer?ncEE (al
Ehraugk (n], this instructien, and all other classification

instructions and directives.
F. BActiopn. Specific responsibilities are as follows:

a. Coemmander, Waval Reserve Readiness Command, Region
Elaven:

{1} Implement, supervise, and mon:ter the P wikhin
Redgicon Eleven.

{2] Provide guidance and assistance as necessary to
o . T s
romnanding officers of Resarve activitles, units, clagzsification
coordinatars, and classifiers.

(3] Issue supplemental ECP guidelines, directives,
aupplies, and materials, as appropriate.

(47 Review all ASVABR test iaformation recorded =t the
WLVEPETSS 10707604 received from Reserve activities Lo ensure
corract information is recorded.

{5} Review and eadorse ipactive/fmctive doty Navy enlisted
rlassificaticn (NEC) code charnge recommendarions per reference
(fy, seetion II. If gualified, the WAVERES 1221/1 (Rev E/32 for
inactive dukty will be forwarded to NAVREZPERCEN (Code 2018 for
determination: the NAVRES 122171 for active duty will be
forwarded te EPMAC (Code 52) for determination.

(£} Review and monitor the assignment and removal of DOD
Gceupation Area-Defense Greun (DA-DG) and Rating Conversion NECS
for %an—designated personnel in pay grades E-1/2+3 and for ;hnse
persennel avtherized In-Service Training change of zatefrating
status.

[T) Review endorsed applications of perscnnel requesting
change of ratefrating, including medical document:s required for a
specific rating and retest of the ASVAE tests.
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AEDCCMREGLITNET 1220, 1F
25 TEf 1193

(8) Administer the ASVAR Jl retes:t examinations;
rainzain amd secure the custody and handling of EBUPERS
cilassification test materials. ASVAD restests will ke
administarad at the REBDCOM 11 headguartexrs.

i®) Mainrain ard monitor a tickler system rom
Reserve activities of temmorary-rated CSVETS, APGs, and In-
Service Training change-of-rate/rating perscnnel, Navy 3ea
Collage Peogram (MN3CP!, and SE2IRES bonus eliginle members,

{10] Mconiter she administrative crecessing and
complezion of Critical CGecupaticonal Skill Indicater/Civilian
Ocoupation and )
Criftical Skill Indicazeor (20210, 3chool Status [(ECHET), Years oL
Education Completed [EDUC), Mandatery Orill Codes (MDRI), Military
Obligation Designater [(MOD), and primary/secondary WECs within
the REDCOM.

b. Commanding cfficers will:

t1) Implement, supervisze and execute the ECP for all
active and inactive personnel artached te their command per
current directiwves.

{21 Ensure that gyzlified active duty support
pecsonnel whe nave attended the Znlisted Classificarion Course

are nominsted, designated, and sssigned classificstion duties.
‘n rases wnere the pecson has not attended the Enlisted
Clagsificstion Course, a highly metivated petty officer will he
aszigned duties az a Classification Coordinater.

(3} Ensurs that suificient time and a secure space
jg mage availaple for the command classification coordinacors/
clagsifiers to agocomplizh their duties.

(o Cemmand Classifisanion Coordipatarss/Classifiers will:

(1] Ensure that each newly assigned snlisted drilling
Resepvist has the current and correct ASVBRB rest scores recorded
on the Pzge "4" in their service zecord. Ior members who
affiliated before March 19%3, ASVAR information is recorded
on the Page 3.9
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REDCOMREGL1IINST 1220.1E
75 Fed M

1] For classifiers, inkterview apolicanks Zor AP /ASVET
zniistment and prepare the Classificazicn Interview Appraisal
Wworksheet [NAVPERS 1:220/6) for distributien to higher awthority
for £inal determinztion of which tempsrary vate that the
zpplicant 15 eligible to enlist-

(3% Obtain the ASVAR/BTE test SCOKES Far UOSH/TISHX
vete-ans from:

fal 3ervice rscoreds:
(bY Perzonal files:
(e} Recruiter's residual files;

id} CHNAVPERS Washington, D.C. [microliche
sectian);

ta] Maticnal Personnel Regords Center, 5t. Leuis,
M3 (miezaefiche zection);

£ AFEES/MEFS whers the member initially enlisted

(g} Reserve command where ithe members initially
enlisted:;

(] RTC "ooot camp” of the member's initial active
enlisted duty or active duty for training:

1i] Prigr/current Bpplicatien for Enlistment (DD
Ferxm 19649

(i} official computer/tynewritten BETE/ASVAE test
goare print-oubs;

(kY Classifier's BSVAB/BTE test segre loghoois
iwhich are to be permanensly retained on beard):




RZDOCWMREGIIINST 1220.10
25 FEB 130k

‘4] IZ tne ASVAB/ETE tfast sgores are determined Zo be
uravailzble, stkmit an spplication Zor the member o be rervested
bv the Readiness Comnmead's Staff Enlisted TlassiZoesc.  Inclade

sacumentation that a togzeasb =2earch was conducted.

(51 Serve as a memper of the center’'s Professiochal
Develocpment Board.

(¢} Using enclosure (1}, ensure that applicaticons Jor
change of rare/rating &ze accuratze anc complete, snd that the
applicant is or can be gualified for the desired new ratesrating-

{7y Review, submit, and monizor recommencations far
assignment/removal of appropriate OR-DG/rating ronversion WECE
of all nen-designated E-1/72/3 and In-Service Training change of
rate/rating personnel.

fB) Submit and monitor recommendations for
assignment/cansellarion of raring/special series NECs to the
Naval Reserve Personnel Cencer (Cede 2Z01E} for inactive duty and
EPMAC [(Code 52) for active duty via the Readiness Command (N11E] .
arnd nther program sponsors. Attacked substantiating, verifiable
documentation of schools, courses, =»r on-the=-joh Eraining that
nave feen successZtlly compliesed; £.5.; s2rvice rscosd Fage Y23s8Y
and "4s," 0D Form 21435, certificates of songol/course completion,
diplomas, =tc.

{3} Maintain and moniter a tracking system far all
incentive programs asing XEDCOM 11 produced reports that will be
sent to the cowmands on & regular basis. The reperts will be
updated upon receipt and the original will be returned "o REDCOM
11 with =il mnoted changes. & copy of the reports will hbe
rarained onboard for vse as a lacal tickler of upcoming actions.
alternate methods may be used for local tigkler, if desi-ed, but
this does not negate the respensibility of updating REDCOM 117=s
CEparTE,

(19} Mairtain/meonitsr Zzacking of RAME nersonnel in

aceardance with reference (13, Upon cempleticn of civilian
screel, ensure proDer service record entrises are made.

{11)] Review and update COCI, SCHST, and ZDLC computer

111
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codes at least sonually during pre—ACDUTRA screening, during the
process of enlistment and extensicon of salistment, upon reporting
for the first indoctzimation drill weekend, or socner as requarec
- utilize the Sivilian Cocupeticnal Skills Questisanaire (NAVRES
1220/4]. Ensure all COCI erntries are made Intoe the ASTARE
system. Indication of ne changes requires the wember T2 sign and
date the reverse of the WAVRES 122074, This dogament will be
retained on the left side of their service record, per reisrence
ic], chaopter 18.

d. Commanding «fficers of Reserve units wiIll ensure that
ai]l phases of classification are completed Zor each enlisted

TEmMCer aszsigned.

e. Encleosures (1% through {3) support the ECFP reguirements
outlined in the above refergnces and documsnt the Readiness
Command's Enlisted Classification Pragram and proceduzss.

YORD v

. L. HOLEW

Jistribution: (RECCC¥REGLIITINST S216.:2)
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CHECELIST ToR guamGEr OF ASTE SBUHACES

mhiz checklist will 2e uszed to process pacikages for shande of
rare threugh inservice/direct conversion. The listed information
was L[etrieved from BJPERSINST _001.3%B. Pleazse refer to this

Inetructiocn for sny guestions.

m - Lha =

uring the initlal interview, =ensure;
a. The desired rating is in ecategery [A] or (3} of
COMMAVEESFORNOTE 1040 of (corrsn: motics date) .

b. The member's ASVAE scores will allow conversZon 2o the
degired rating.

Checkiizt:

_ _Letter from member. Ensure the following enclosures are
eontained: :

_ Resume® of civilian a military edocacien (Zranscripts
ineluded)
Resume' of prior activefinactive military service with
description of dutles periocned
Resume' of civilisn employment £zem past 10 years
Copy of HNAVFESS 1070/£04 showing compretion of PARS and
training cearzes for the desired rating
Copy of IDT History Review

_ ¢Copy of Risk Factor Sereening and ERT -esults (QPHAV 61102}

____hny cther pertirent informstion thart should be considered
5888 or 2F 600 for reguired medical gualificakbions requirad
fox —2ting

__ Endgrsement from command
Cepy of ASVAS test results [(Add as an enclosure)
Comments az to che member's potentisl for the desired
rating
B statemsnt a5 to whether or nob the memher 1% awalting
exam rzasults

__ Member's totsl guaiifyving years for retirgement
Marmberls cate o birth

A statement as to whether or not & drzll bay vacancy
exists
» statement of the availability of t-2ining at the command
tor the desired rating

Erc: (1)




[T [F-LIFr e
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RECCCMEEGLLIINST —220.1%
2% vid iR

any cther oertinsnz ipnforration to svesort this reguest

—_—

Procesaor's signature

Special considerations:

1. & change of rating to corpsman ~peds & Statement QI TIE
wambe='s subatancefalcohol sbuse history and aiso a srarement for
direct patient care snd possikle assigrment Lo FMF trzining (Fage
13).

2. A change of rating o any eonsStructicd ratinyg shzll oe
submistad via the Xeserve Waval Construction Forcs

Support Commard {Cods 12}, 3000 Marvin 2hields Houlewvaro,
Guliport, M5 39501-53Z6.

3. HRequests for conversion to any CT rating will be sunm-tted
via -he Commander, Maval Security Group Command iTode GRI,
3801 Hebraska Avenues NW, Washington, DC 231%0.

4. Reguests for conversion Lo the RP rating will ke submitted
via tre Naval Reserve Chaplain Pragram DPivision, Chief of
Mawal Fersonnel {PFers=-94).

= Procedn-es for conversion to the Master-at-Arms zating

-

are igoated in reference ().
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REDCOMREEGLITHNET 1£425.1E
23 FEB 1738

R=O0

‘a) EINLILARSSMAN [NAVEERS _5A1ZD:

Ter re=ference (a), the following docoments snd conditions are
ired to concduct a ceztified classification interview Jor
vwiting purnDoses, emplaymens feducaticonal rpdates, and
acement of prior service uniocazable ASVABR test iaformation.
a. FRepert of Medical Examination {5F SE)

L. Report of HMedical Hisztory i5F 93]

c. Rate/Rating Performance Test Results, if applicable

dg. opplicatisn for Enlistment (DD Form 13966

m, Sirth Certifigate/Request for Verification of Eirth

f. USM Alcohel and Drug Abuse Screening Certificace

MAVCRUGIT (1133/7)

Duty

Comg

iIna

Haeriyr

S5370T

. Hequest Zor Reference DD Form 2700
k. Employer Zeference znd Resumes

31l rcoliege/high schoel/GED cranscripts

j. &ll Certificetes of %elease or Discharge from RBotive
iDD Form #£14, if applicable)

X. FReguest for Discharge oz Clearanes from Reserve
onent (DD Form 368, 12 applicable)

1. pl)l Discharge from the U.3. Wawval Reserve Cerzificates

ctive]

m. All records/reports of discharge frewm all EBranches of
ice, if applicganle

h. AFEES/MEPS/METS computsr princ-suts of BTE/ASVABR test
CE=

Encl (2]
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25 FEQ 1998

o. Prior Ealisted Classifiraricon Records {(Page 3] if
applicable

b. Interview lecation shouvld be guie:, private, znd 2=
conforrable as posaible

7. &t the interview, the classifier will prepare the foilowing
aocuments:

a. Clagsifipation Interview Appraisal Worksaset

5. GQuaiifications History (NAVPERS 1070/604), Section 2 -
if pricr page 3 haz been determined To be oniocatable
a2 never oreparsd.

3. In NO case w:ill the station classifier be under the direct
supervision of recruitiag personnel. Coprdinaticn must be
maintained between the =station classifier and recruiting

program and maraing of Zocal units., Classificaticon interviews
should normally be scheduled in advaance, within normal musiness
hours. Interview/processing 2ppointments will be scheduled atter
business hours as reguired.

Encl (2] ) 2
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AIMINISTRATIVE REMARRES
WAVPERS 10707612 (REV. 10-81)
S 1lo0e-LF-0L0=-69591
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TERSONHEL
As a member of [eomplete/officia] name of waity, I understand

~hat naving eniisted on idaiel ander the provigione of:

_ mdvanced Pay Grade [2AFCG)
~ Prior Serwice Cther than MNavy Veteran (G3VET)
___Hawvy Veteran Reenliscment Pay Crade Ingentive [HEVET:
___ RESCORE-R Persconel
tInsert an (X] on the appresriate Zine)

Persornei oot completing tae requirements in the prescribed time wiil
severT to their permanent —ate on the day fallowing —he expiration
date and will ke =erminaced and transferred to the IER.

My Dpermanent FACe LS , and my tempcrary rate is .
I understand thkat I have metiths from the dats of
galistment to complete &l) of the reguirements listed in order Lo make

my Tate Dermansnt.

~he following cerrespondence courses Still need o be
sompleted in order to make Ty fete Dermansnt:

Carrespondence Cocurses for (rate)
Milizary Requirementz for (MED]) courgse)
Fersonnel Advancement Reouirements (FARS) for
Military Leadership Examinstion for

i1l acher applicable reguirements)

T understand that if the abowe reguirements are oot comwpleted by
ddazel, I will he reverted Lo my permanent rate ol .

Member'=s signatuze

Witnessged py:

BEtation Classifiex

Encl (3}

Hama {(Laat, Firszt, Middle) gt ] Branch and Clasxa
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